
BOROONDARA SYMPHONIC BAND INC.

CHILD SAFETY AND WELLBEING POLICY

Boroondara Symphonic Band Incorporated (BSB) is committed to providing an environment which is safe for children, and to ensuring that this is reflected in all aspects of our operations and activities. 

STATEMENT OF INCLUSIVITY 

Boroondara Symphonic Band Incorporated actively supports a culturally safe environment in which the diverse and unique identities and experiences of all children and young people are respected and valued.  All children and young people are encouraged to express their culture and enjoy their cultural rights.  

The organisation actively supports and facilitates participation of all cultures, and diversity and inclusivity are welcomed and valued within the organisation.  
The wellbeing of the BSB Community is essential and racism and non-inclusive or discriminatory behaviour is not tolerated.  

PURPOSE 

This Child Safety Policy sets out the general principles that guide the management of child safety at the Boroondara Symphonic Band and has been written in accordance with the Victorian Government Child Safety Standards which came into effect on 1 July 2022. (Appendix 1). https://ccyp.vic.gov.au/child-safe-standards

This policy has been developed to ensure that all members of the BSB community understand:

· Our commitment to providing a Child Safe environment;
· The expectations in complying with current Legislation and the Child Safe Standards and discharging the BSB’s duty of care;
· The expectations and requirements of members, contractors, and volunteers of BSB to ensure the protection of children; and
· Our procedures for responding to and reporting incidents, disclosures and suspicions of child abuse. 

SCOPE 

This policy applies to all members, contractors, and volunteers of BSB.  This includes but is not limited to playing and associate members, visiting/guest players, guest conductors, trainees, interns, work experience students, and tutors. It also applies to all parents, carers, guardians, and visiting adults who attend BSB activities, whether or not they work in direct contact with children.
This policy applies to all forms of abuse and neglect against a child, including sexual, physical, emotional or psychological abuse. 
This policy applies to all BSB activities and environments operated by our organisation which involve children, or which result in or relate to contact with children.  This includes but is not limited to rehearsals, concerts, community events, workshops, working bees and BSB social events.  
Examples of activities and environments in which parent/carer/guardians need to take responsibility for their child include but are not limited to:
· Children attending rehearsals while their parent/carer/guardian rehearses, and are under the care of their parent/carer/guardian, but are not being actively supervised;
· Children attending rehearsals while their parent/carer/guardian rehearses but are under supervision of another adult;
· Children playing in the band with their parent/carer/guardian present;
· Children playing in the band with no parent/carer/guardian present, but are in the care of the band between drop-off and pick-up.
STATEMENT OF COMMITMENT TO THE SAFETY OF CHILDREN 
This policy guides our members, contractors and volunteers on how to behave with children in our organisation. 
Boroondara Symphonic Band: 
1. Is committed to providing an environment and culture which is safe for children and to ensure that this is reflected in all aspects of our operations;
2. Is committed to ensuring an environment in which children are safeguarded from harm and abuse;
3. Is committed to preventing child abuse and identifying risks early, and removing and reducing these risks; 
4. Is committed to ensuring an organisation and culture which does not tolerate bullying and harassment; 
5. Values and respects diversity and equity, and welcomes and supports the participation of all children and adults; 
6. Is committed to regularly educating our members, contractors and volunteers on child safety procedures; and
7. The BSB Management Committee (through the Child Safety Group Sub Committee) is responsible for leading the development of a culture of child safety and is responsible for ensuring that concerns regarding child member safety are addressed.  
CHILD SAFETY GROUP
The Child Safety Group is a Sub Committee of, and reports monthly to, the BSB Management Committee. 
The management and oversight of all child safeguarding matters is allocated to the following positions who make up the Child Safety Group: 
· President of the BSB OR Vice President of the BSB; AND
· Music Director of the BSB; AND
· Nominated person/s (up to 2 people) as appropriate.

If a member/s of the BSB is a mandatory reporter, it would be preferable if one person could be part of this group, either as a nominated person, or in their capacity as a BSB Management Committee member.  
It would be preferred if the Music Director of the BSB was part of this group.
RESPONSIBILITIES
BSB Management Committee
The BSB Management Committee will: 
1. Include Child Safety as an agenda item at each Committee Meeting; 
2. Review this Policy and all associated procedures and documents on a biennial basis; 
3. Make this policy public via the BSB Website, and ensure that parents/guardians of children are aware of the policy;
4. Take any allegations or complaints in relation to child safety seriously and respond promptly and accurately; and
5. Report any allegations or concerns to relevant authorities as appropriate.
Child Safety Group
All members of the Child Safety Group (CSG) will: 
1. Have the necessary skills, attributes, and training to uphold this policy and provide support, supervision and advice to the best of their ability in relation to matters relating to this policy to the BSB Community; 
2. Undertake any prescribed initial training and ongoing training to ensure currency in their knowledge relating to this Policy; 
3. Have a current WWCC, VIT Registration, or an exemption in the instance of being in a profession where they are Mandatory Reporters;
4. Monitor child safety when a child is present at any BSB activity;
5. Ensure that during any BSB activity where a child is present, that no photographs, images or videos of a child are taken and/or published without the permission of the parent, carer or guardian;
6. Ensure that during any BSB activity where a child is present, a second adult is always present. 
 Members, Contractors and Volunteers 
All BSB members, contractors and volunteers will be asked to: 
1. Remain alert and aware of possible safeguarding risks to children;
2. Take positive steps to maintain the safety and wellbeing of children engaging with the BSB, including undertaking child safety awareness and training as required (see Appendix 3);
3. Understand the duty to report specific concerns; and report concerns quickly and appropriately, in line with child protection procedures;
4. Ensure that any children who come into contact with our organisation or access our services understand their rights and responsibilities; and 
5. Agree to conduct themselves in a manner that promotes a child safe environment including: 
a. Avoiding the serving or consuming of alcohol; smoking cigarettes/vaping; or taking any form of illicit substances in their presence; 
b. Acting appropriately in the presence of children
c. Communicating with children clearly and respectfully
Parents, Carers, or Guardians 
All Parents, carers or guardians of a child will be asked to:
1. Have organised travel for their child; 
2. Be responsible for ensuring their Child is delivered to and collected from rehearsals and events within a reasonable timeframe;
3. Provide written approval via the BSB membership form (or in another manner if the child is not yet a member of the band) for images of the child to be taken and used in promoting the band, including on social media;
4. Maintain regular communication with the Band in relations to rehearsal times, commitments, uniforms, concerts and social events;
5. Attend BSB social events with their child – particularly in the instance of alcohol being served.
RESPONDING AND REPORTING
All reports of child abuse and child safety concerns will be treated seriously, whether made by an adult or child, and whether they are about the conduct of an adult or a child.
All members, contractors and volunteers will: 
1. Immediately report to a member of the Child Safety Group, any concern, report or complaint regarding abuse, in person or via email to a member of the Child Safety Group, whose details will be made available to all people within the BSB Community.  

2. Follow Four Critical Actions in the BSB Response Procedure (Appendix 1) outlines and identifies clearly when reports must be made to other authorities, including:
a.  the Child Protection Emergency Service on 1300 360 462 during business hours (8.45 am – 5.00 pm Monday to Friday); or 13 12 78 (after hours); and the
b.  Victoria Police 000. 

3. Immediately report an allegation of abuse if there is a reasonable belief that an incident took place (see information about failure to disclose below with regards to Legislative Responsibilities.)


4.  Following a report, a member of the Child Safety Group is required to complete an incident report in the case of a suspected child abuse incident or a suspicion that an BSB member, contractor or volunteer or a community member may be the perpetrator of child abuse; 
PRIVACY 
1. All personal information considered or recorded will respect the privacy of the individuals involved, whether they be members, contractors, volunteers, parents or children, unless there is a risk to someone’s safety; 
2. BSB will have safeguards and practices in place to ensure any personal information is protected. Everyone is entitled to know how this information is recorded, what will be done with it and who will have access to it;           
3. BSB will document all allegations of abuse and safety concerns; 
4. All records are to be securely stored on the BSB Google Drive, to which only the members of the Child Safety Group have access.
LEGISLATIVE RESPONSIBILITIES  
Reporting child sexual abuse is a community-wide responsibility. 
There are several pieces of legislation that all play a role to help keep Victorian children safe from abuse. 
The Child Wellbeing and Safety Act 2005 (Vic) is the legislative basis for the Reportable Conduct Scheme.
Other legislation contains reporting obligations in regard to child safety. These include:
· Crimes Act 1958 (Vic)
· Children, Youth and Families Act 2005 (Vic)

This legislation sets out certain reporting obligations relating to the safety of children, as indicated below.
Under the Crimes Act 1958 (Vic), 
1. Failure to disclose: Any adult in Victoria who forms a reasonable belief that a sexual offence has been committed by an adult against a child under 16 years has an obligation to report that information to the Victoria Police. It is a criminal offence to fail to disclose that information to the Victoria Police; and 
2. Failure to protect: If the Child Safety Group or others of authority at the BSB become aware that an adult associated with the BSB Community poses a risk of Child Abuse they must take all reasonable steps to remove or reduce the risk.  
Under the Children, Youth and Families Act 2005 (Vic): 

1. Doctors, nurses, midwives, teachers (including early childhood teachers), principals, and police are all ‘mandatory reporters.’ They must report to Child Protection if they form a reasonable belief that a child is in need of protection from Child Abuse. 
ACCESS TO THE POLICY  
A copy of The Policy will be provided to the parents, guardians or carers of each child member of the BSB. The Policy will be made available on the website of the Boroondara Symphonic Band Inc, https://www.boroondarasymphonicband.org.au, and hard copies will also be available on request.  
POLICY ADMINISTRATION, STATUS AND REVIEW 
At a minimum, the policy will be reviewed every 2 years.
ABBREVIATIONS
	ABBREVIATION 
	MEANING

	BSB
	Boroondara Symphonic Band Incorporated

	CCYP
	Commission for Children and Young People

	DFFH
	Department of Families, Fairness and Housing

	WWCC
	Working With Children Check


DEFINITIONS 
	TERM
	DEFINITION

	Aboriginal Child
	A person under the age of 18 who: 
• is of Aboriginal or Torres Strait Islander descent 
• identifies as Aboriginal or Torres Strait Islander, and 
• is accepted as Aboriginal or Torres Strait Islander by an Aboriginal or Torres Strait Islander community.

	BSB Activities 
	BSB activities includes but is not limited to rehearsals, concerts, community events, workshops, working bees and BSB social events. For example, indoor or outdoor rehearsals; indoor or outdoor concerts in private or public spaces; band library and equipment working bees; BSB pizza nights; BSB annual break up night; meetings or events held at member’s homes.  

	BSB Community
	Boroondara Symphonic Band Incorporated members, contractors and volunteers; as well as the parents, guardians and carers of members under the age of 18 years.

	BSB Management Committee
	The committee of Boroondara Symphonic Band Incorporated as outlined in the Rules of Association.

	Child Abuse 
	For the purposes of these standards, abuse constitutes any act committed against a child involving: physical violence, sexual offences, serious emotional or psychological abuse, serious neglect, an offence committed against a child under section 49M(1) of the Crimes Act 1958 (Vic) such as grooming, causing serious emotional or psychological harm to a child.

	Child/Children
	Includes children and young people under 18 years of age.

	Child Safe Organisation 
	In the context of the child safe standards, a child safe organisation is one that meets the child safe standards by proactively taking measures to protect children from abuse.

	Child Safe Standards
	The Child Safe Standards are a set of compulsory minimum standards.  They aim to protect children and young people by requiring organisations to put policies, procedures, and processes in place to prevent and respond to abuse. https://ccyp.vic.gov.au/child-safe-standards

	Child Safety 
	In the context of the child safe standards, child safety means measures to protect children from abuse.

	Child Safety Group
	A sub-committee of the BSB Committee of Management which is committed to ensure the safety and wellbeing of Children and Young People within the BSB Community.

	Children from Culturally and/or Linguistically Diverse Backgrounds 
	A child or young person under the age of 18 who identifies as having particular cultural or linguistic affiliations by virtue of their place of birth, ancestry or ethnic origin, religion, preferred language or language spoken at home or because of their parents’ identification on a similar basis.

	Children with a Disability 
	A disability can be any physical, sensory, neurological disability, acquired brain injury or intellectual disability or developmental delay that affects a child’s ability to undertake everyday activities. A disability can occur at any time in life. Children can be born with a disability or acquire a disability suddenly through an injury or illness. Some disabilities may be obvious while others are hidden.

	Cultural Abuse 
	Actions and attitudes that deliberately ignore, denigrate or attack the culture of a person or community.

	Cultural Competency
	A set of congruent behaviours, attitudes and policies that come together in a system, agency or among professionals that enable them to work effectively in cross-cultural situations.

	Cultural Safety for Aboriginal children
	Cultural safety relates to creating an environment that is safe for Aboriginal and Torres Strait Islander people, and people from culturally and/or linguistically diverse backgrounds.  This means there is no assault, challenge or denial of their identity and experience.  Cultural safety is about shared respect, shared meaning and shared knowledge.

	Direct Contact with Children
	Verbal, written or electronic communication as well as face-to-face and physical contact.

	Grooming
	Grooming describes the preparatory stage of child sexual abuse.  Grooming refers to the actions or behaviours used to establish an emotional connection with a child, to gain trust / lower the child's inhibitions, and to establish secrecy and silence to avoid disclosure.  A child’s parents/carers or other significant adults (including organisations) may also be groomed by someone intending to harm a child.  It can occur in various settings, including online, in person, and through other means of communication.

	Harm
	Harm is damage to the health, safety or wellbeing of a child, including as a result of child abuse by adults or the conduct of other children.  It includes physical, emotional, sexual and psychological harm.  Harm can arise from a single act or event and can also be cumulative, that is, arising as a result of a series of acts or events over a period of time.

	Organisation
	The Child Safety and Wellbeing Act 2005 (the Act) will provide that the standards apply to ‘applicable entities’, which are defined in the Act as:  an incorporated body or association; an unincorporated body or association (however structured); or an individual who carries on a business and engages contractors, employees or volunteers to assist in the business in providing services or facilities.

	Response Procedure
	An outline of when and how reports must be made to other authorities.

	Safe and Inclusive Environment 
	A safe and inclusive environment is one that is free of the threat of emotional or psychological harm, and which allows children of all abilities to be included in activities.

	Safeguarding
	Safeguarding is protecting the welfare and human rights of people that are, in some way, connected with an organisation and its operations – particularly people that may be at risk of abuse, neglect or exploitation.


REFERENCES AND RESOURCES
Commission for Children and Young People. (2023). Being a child safe organisation.   https://ccyp.vic.gov.au/child-safe-standards/being-a-child-safe-organisation/
Commission for Children and Young People. (2023). Creating a child safety and wellbeing policy. https://ccyp.vic.gov.au/resources/child-safe-standards/#TOC-8
Commission for Children and Young People. (2023). Short guide to the Child Safety Standards. https://ccyp.vic.gov.au/assets/resources/New-CSS/A-short-guide-to-the-Child-Safe-Standards-27.04.23.pdf
Consumer Affairs Victoria. (2012). Associations Incorporation Reform Act 2012.  Rules for Boroondara Symphonic Band Incorporated 2014.  Part 3.
Department of Families, Fairness and Housing. (2023). Child protection. https://services.dffh.vic.gov.au/child-protection
Department of Families, Fairness and Housing. (2023). Child safe standards. https://www.dffh.vic.gov.au/publications/child-safe-standards
Department of Families, Fairness and Housing. (2023). Reporting child abuse. https://services.dffh.vic.gov.au/reporting-child-abuse
Service Victoria. (2025). Working with Children Check. https://www.service.vic.gov.au/services/working-with-children
Victorian Government. (2025). Working with Children Check. https://www.vic.gov.au/working-with-children-check  
SUPPORTING LEGISLATION AND STANDARDS

This policy complies with and refers to the following legislation and standards:

Victoria. (2005). Child Wellbeing and Safety Act 2005.  

Victoria. (2005). Children, Youth and Families Act 2005. 

Victoria. Commission for Children and Young People. (2022). Child safety standards (2022) https://ccyp.vic.gov.au/child-safe-standards/

Victoria. (1958). Crimes Act 1958.

Victoria. (1958). Wrongs Act 1958. 
RELATED ORGANISATIONAL POLICIES AND PROCEDURES
Boroondara Symphonic Band Inc. (2025). Child Safety training and awareness. (see below)
Boroondara Symphonic Band Inc. (2025). Code of Conduct. (see below)
Boroondara Symphonic Band Inc. (2025). Responding to incidents, disclosures and suspicions of Child Abuse Procedure. (see below)
Consumer Affairs Victoria. (2012). Associations Incorporation Reform Act 2012.  Rules for Boroondara Symphonic Band Incorporated 2014. Part 3.
Appendix 1 
Boroondara Symphonic Band Inc.
CHILD SAFETY STANDARDS
Child Safe Standard 1 – Organisations establish a culturally safe environment in which the diverse and unique identities and experiences of Aboriginal children and young people are respected and valued

In complying with Child Safe Standard 1, an organisation must, at a minimum, ensure:
1.1 A child’s ability to express their culture and enjoy their cultural rights is encouraged and actively supported.
1.2 Strategies are embedded within the organisation which equip all members to acknowledge and appreciate the strengths of Aboriginal culture and understand its importance to the wellbeing and safety of Aboriginal children and young people.
1.3 Measures are adopted by the organisation to ensure racism within the organisation is identified, confronted and not tolerated.  Any instances of racism are addressed with appropriate consequences.  
1.4 The organisation actively supports and facilitates participation and inclusion within it by Aboriginal children, young people and their families.
1.5 All of the organisation’s policies, procedures, systems and processes together create a culturally safe and inclusive environment and meet the needs of Aboriginal children, young people and their families.

Child Safe Standard 2 – Child safety and wellbeing is embedded in organisational leadership, governance and culture

In complying with Child Safe Standard 2, an organisation must, at a minimum, ensure:

2.1 The organisation makes a public commitment to child safety. 
2.2 A child safe culture is championed and modelled at all levels of the organisation from the top down and bottom up. 
2.3 Governance arrangements facilitate implementation of the child safety and wellbeing policy at all levels. 
2.4 A Code of Conduct provides guidelines for staff and volunteers on expected behavioural standards and responsibilities. 
2.5 Risk management strategies focus on preventing, identifying and mitigating risks to children and young people. 
2.6 Staff and volunteers understand their obligations on information sharing and recordkeeping. 

Child Safe Standard 3 – Children and young people are empowered about their rights, participate in decisions affecting them and are taken seriously

In complying with Child Safe Standard 3, an organisation must, at a minimum, ensure:


3.1 Children and young people are informed about all of their rights, including to safety, information and participation.   
3.2 The importance of friendships is recognised and support from peers is encouraged, to help children and young people feel safe and be less isolated.
3.3 Where relevant to the setting or context, children and young people are offered access to sexual abuse prevention programs and to relevant related information in an age-appropriate way.  
3.4 Staff and volunteers are attuned to signs of harm and facilitate child-friendly ways for children and young people to express their views, participate in decision-making and raise their concerns.
3.5 Organisations have strategies in place to develop a culture that facilitates participation and is responsive to the input of children and young people.
3.6 Organisations provide opportunities for children and young people to participate and are responsive to their contributions, thereby strengthening confidence and engagement.

Child Safe Standard 4 – Families and communities are informed, and involved in promoting child safety and wellbeing

In complying with Child Safe Standard 4, an organisation must, at a minimum, ensure:

4.1 Families participate in decisions affecting their child. 
4.2 The organisation engages and openly communicates with families and the community about its child safe approach and relevant information is accessible. 
4.3 Families and communities have a say in the development and review of the organisation’s policies and practices. 
4.4 Families, carers and the community are informed about the organisation’s operations and governance. 

[bookmark: _xhngxpa3i4ms]Child Safe Standard 5 – Equity is upheld and diverse needs respected in policy and practice

In complying with Child Safe Standard 5, an organisation must, at a minimum, ensure:

5.1 The organisation, including staff and volunteers, understands children and young people’s diverse circumstances, and provides support and responds to those who are vulnerable.
5.2 Children and young people have access to information, support and complaints processes in ways that are culturally safe, accessible and easy to understand.
5.3 The organisation pays particular attention to the needs of children and young people with disability, children and young people from culturally and linguistically diverse backgrounds, those who are unable to live at home, and lesbian, gay, bisexual, transgender 
and intersex children and young people.   
5.4 The organisation pays particular attention to the needs of Aboriginal children and young people and provides/promotes a culturally safe environment for them. 

Child Safe Standard 6 – People working with children and young people are suitable and supported to reflect child safety and wellbeing values in practice

In complying with Child Safe Standard 6, an organisation must, at a minimum, ensure:

6.1 Recruitment, including advertising, referee checks and staff and volunteer pre-employment screening, emphasise child safety and wellbeing. 
6.2 Relevant staff and volunteers have current working with children checks or equivalent background checks. 
6.3 All staff and volunteers receive an appropriate induction and are aware of their responsibilities to children and young people, including record keeping, information sharing and reporting obligations. 
6.4 Ongoing supervision and people management is focused on child safety and wellbeing.

Child Safe Standard 7 – Processes for complaints and concerns are child focused

In complying with Child Safe Standard 7, an organisation must, at a minimum, ensure:

7.1 The organisation has an accessible, child focused complaint handling policy which clearly outlines the roles and responsibilities of leadership, staff and volunteers, dealing 
with different types of complaints, breaches of relevant policies or the Code of Conduct and obligations to act and report. 
7.2 Effective complaint handling processes are understood by children and young people, families, staff and volunteers, and are culturally safe. 
7.3 Complaints are taken seriously and responded to promptly and thoroughly.
7.4 The organisation has policies and procedures in place that address reporting of complaints and concerns to relevant authorities, whether or not the law requires reporting, and co-operates with law enforcement. 
7.5 Reporting, privacy and employment law obligations are met.

Child Safe Standard 8 – Staff and volunteers are equipped with the knowledge, skills and awareness to keep children and young people safe through ongoing education and training

In complying with Child Safe Standard 8, an organisation must, at a minimum, ensure:

8.1 Staff and volunteers are trained and supported to effectively implement the organisation’s child safety and wellbeing policy. 
8.2 Staff and volunteers receive training and information to recognise indicators of child harm including harm caused by other children and young people. 
8.3 Staff and volunteers receive training and information to respond effectively to issues of child safety and wellbeing and support colleagues who disclose harm.
8.4 Staff and volunteers receive training and information on how to build culturally safe environments for children and young people.  

Child Safe Standard 9 – Physical and online environments promote safety and wellbeing while minimising the opportunity for children and young people to be harmed

In complying with Child Safe Standard 9, an organisation must, at a minimum, ensure:

9.1 Staff and volunteers identify and mitigate risks in the online and physical environments without compromising a child’s right to privacy, access to information, social connections and learning opportunities.  
9.2 The online environment is used in accordance with the organisation’s Code of Conduct and child safety and wellbeing policy and practices. 
9.3 Risk management plans consider risks posed by organisational settings, activities, and the physical environment. 
9.4 Organisations that contract facilities and services from third parties have procurement policies that ensure the safety of children and young people. 

Child Safe Standard 10 – Implementation of the Child Safe Standards is regularly reviewed and improved

In complying with Child Safe Standard 10, an organisation must, at a minimum, ensure:

10.1 The organisation regularly reviews, evaluates and improves child safe practices.
10.2 Complaints, concerns and safety incidents are analysed to identify causes and systemic failures to inform continuous improvement. 
10.3 The organisation reports on the findings of relevant reviews to staff and volunteers, community and families and children and young people.  

Child Safe Standard 11 – Policies and procedures document how the organisation is safe for children and young people 

In complying with Child Safe Standard 11, an organisation must, at a minimum, ensure:

11.1 Policies and procedures address all Child Safe Standards.
11.2 Policies and procedures are documented and easy to understand. 
11.3 Best practice models and stakeholder consultation informs the development of policies and procedures.
11.4 Leaders champion and model compliance with policies and procedures. 
11.5 Staff and volunteers understand and implement policies and procedures.

REFERENCE

Commission for children and young people. (2023). The 11 child safe standards. https://ccyp.vic.gov.au/child-safe-standards/the-11-child-safe-standards/#TOC-2



















Appendix 2 
Boroondara Symphonic Band Inc.
RESPONDING TO INCIDENTS, DISCLOSURES AND SUSPICIONS OF CHILD ABUSE
A member, contractor or volunteer of the Boroondara Symphonic Band has a responsibility to immediately report an allegation, concern or complaint relating to abuse if that person has a reasonable belief that an incident took place. 
Our Reporting procedure outlined below clearly identifies when reports must be made to other authorities, including the Department of Families, Fairness and Housing (DFFH) and Victoria Police. All concerns about allegations of abuse must also be immediately taken to the Child Safety Group of BSB. 
PROCEDURE 
FOUR CRITICAL ACTIONS - YOU MUST TAKE ACTION 
· ➢ ▪You must act, by following the 4 critical actions, as soon as you witness an incident, receive a disclosure or form a reasonable belief that a child has, or is at risk of being abused. 
· ➢ ▪You must act if you form a suspicion/reasonable belief, even if you are unsure and have not directly observed child abuse (e.g., if the victim or another person tells you about the abuse). It is important to note that a reasonable belief is a deliberately low threshold: this enables authorities to investigate and take action. 
· ➢ ▪You must keep clear and comprehensive notes.

ACTION 1: RESPONDING TO AN EMERGENCY

If there is no risk of immediate harm, go to ACTION 2.
If a child is at immediate risk of harm, you must ensure their safety by: 
➢ Separating alleged victims and others involved. 
➢ Administering first aid. 
➢ calling 000 for urgent medical and/or police assistance to respond to immediate health or safety concerns. 
➢ Identifying a contact person for future liaison with Police.
Where necessary, you may also need to maintain the integrity of the potential crime scene and preserve evidence. 


ACTION 2: REPORTING TO AUTHORITIES 
As soon as immediate health and safety concerns are addressed you must report all incidents, suspicions and disclosures of child abuse as soon as possible. Failure to report physical and sexual child abuse may amount to a criminal offence. 
All instances of suspected child abuse involving a member, contractor, parent, family member or volunteer must be reported to the Victoria Police. 
Where concerns relate to an alleged perpetrator of abuse, who may pose a risk more generally to all children, the concerns should be reported to Police. 
WHERE THE SOURCE OF SUSPECTED ABUSE COMES FROM WITHIN THE FAMILY OR COMMUNITY 
Child Protection Emergency Service 
You must report to the Child Protection Emergency Service if a child is considered to be: 
· ➢ ▪In need of protection from child abuse. 
· ➢ ▪At risk of being harmed (or has been harmed) and the harm has had, or is likely to have, a serious impact on the child’s safety, stability or development. 
Victoria Police 
You must also report all instances of suspected sexual abuse (including grooming) to Victoria Police.  
Internally 
You must report to a member of the BSB Child Safety Group.
ACTION 3: CONTACTING PARENTS/CARERS 
The Child Safety Group of BSB will consult with the Child Protection Emergency Service or Victoria Police to determine what information can be shared with parents/carers. They may advise: 
· ➢ ▪Not to contact the parents/carer (e.g., in circumstances where the parents are alleged to have engaged in the abuse or the child is a mature minor and does not wish for their parent/carer to be contacted). 
· ➢ ▪To contact the parents/carers and provide agreed information (this must be done as soon as possible, preferably on the same day of the incident, disclosure, suspicion). 


ACTION 4: PROVIDING ONGOING SUPPORT 
If you believe that a child is not subject to abuse, but you still hold significant concerns for their wellbeing you must still act. 
This may include making a referral or seeking advice from Orange Door (in circumstances where the family are open to receiving support), or to the Child Protection Emergency Service or Victoria Police. 
CONTACTS 
DFFH CHILD PROTECTION EMERGENCY SERVICE 
· 1300 360 462 during business hours (8.45 am – 5.00 pm Monday to Friday); or
· 13 12 78 (after hours)
VICTORIA POLICE 
· 000 or contact your local police station 
ORANGE DOOR https://www.orangedoor.vic.gov.au/contact

BSB CHILD SAFETY GROUP


REFERENCES AND RESOURCES
Commission for Children and Young People. (2023). Being a child safe organisation.   https://ccyp.vic.gov.au/child-safe-standards/being-a-child-safe-organisation/
Commission for Children and Young People. (2023). Creating a child safety and wellbeing policy. https://ccyp.vic.gov.au/resources/child-safe-standards/#TOC-8
Commission for Children and Young People. (2023). Short guide to the Child Safety Standards. https://ccyp.vic.gov.au/assets/resources/New-CSS/A-short-guide-to-the-Child-Safe-Standards-27.04.23.pdf
Consumer Affairs Victoria. (2012). Associations Incorporation Reform Act 2012.  Rules for Boroondara Symphonic Band Incorporated 2014.  Part 3.
Department of Families, Fairness and Housing. (2023). Child protection. https://services.dffh.vic.gov.au/child-protection
Department of Families, Fairness and Housing. (2023). Child safe standards. https://www.dffh.vic.gov.au/publications/child-safe-standards
Department of Families, Fairness and Housing. (2023). Reporting child abuse. https://services.dffh.vic.gov.au/reporting-child-abuse
Service Victoria. (2023). Working with Children Check.  https://www.service.vic.gov.au/find-services/work-and-volunteering/working-with-children-check
Victorian Government. (2023). Working with Children Check. https://www.vic.gov.au/working-with-children-check





















Appendix 3 
Boroondara Symphonic Band Inc.
CHILD SAFETY TRAINING AND AWARENESS
Boroondara Symphonic Band Incorporated is committed to ensuring that our members, contractors and volunteers have an awareness and understanding of the current Child Safety Standards.   

BSB provides education and information on child safety to the BSB Community through:
· Links to resources on the BSB Website https://www.boroondarasymphonicband.org.au
· Providing information on the BSB Facebook page
· Welcome packs for new members
· Training and Awareness packs for returning members
· Regular updates of the BSB Child Safety Policy by the BSB Management Committee
· Awareness training
· Member registration process  

Information Packs

All members of the BSB Community will receive a Welcome pack which includes but is not limited to:
· BSB Child Safety Policy
· Information regarding training and awareness of Child Safety
· Copy of poster re 11 child safety standards
· Information about who and how to contact Child Safety Group members
· All BSB policies and procedures 

Training / awareness

An annual 10 – 15 minute training session will be provided during rehearsal time.  This may cover some or all (as appropriate):
· Awareness of contact people / members of Child Safety Group
· Obligations under this policy 
· Implementing the child safety and wellbeing policy 
· Building culturally safe environments for children and young people 
· Recognising indicators of harm (including that caused by other children and young people), and 
· Responding effectively to child safety issues and concerns and supporting people who disclose harm

Poster

A poster about the Child Safety Group with contact details will be on display at each rehearsal to ensure that children who have concerns or need assistance regarding their safety know where to go/to whom they should talk.
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